EVENT EMERGENCY PLAN

	Event:
	

	Venue:
	

	Date of Event:
	

	Assessment date:
	

	Name of Organiser:
	



	Activity taking place
	 

	

	Who will be attending

	

	Approximately how many attendees?
	

	Who else will be present?
	



KEY RISKS THAT REQUIRE EMERGENCY PROCEDURES
1.	FIRE
2.	SUDDEN SEVERE WEATHER
[bookmark: _Hlk142511100]3.	SEVERE INJURY OR ANYONE ON SITE BECOMING VERY UNWELL
4.	ALTERCATIONS AMONGST MEMBERS OF THE PUBLIC
5.	LOST/MISSING CHILDREN
[bookmark: _Hlk142514487]6.	SUDDEN CANCELLATION OF THE SHOW
7.	VEHICULAR COLLISION/INCIDENT
8.	EXTERNAL MAJOR INCIDENT
[bookmark: _Hlk142516899]9.	MAIN ORGANISER BECOMES UNAVAILABLE ON THE DAY






1.	FIRE

	[bookmark: _Hlk142510258]1
	FIRE

	[bookmark: _Hlk142510412]
	Risk Stage
	Actions and Procedures
	Who needs to carry out the action

	1.1
	EXAMPLE
Discovery of Fire 
	· First person to become aware of fire to call 999 and request attendance by the fire service.
· Raise the alarm informing event organiser and member of staff
· Organiser to raise the alarm with shouted warning or loudhailer.
· Organiser to call 999 as well to make sure fire has been reported
· Deal with the fire only if safe to do so with the use of fire extinguishers
· Continue to liaise with and follow advice from Emergency Services (ES)
· Begin evacuation procedures if advised by ES or if Organiser decides it is necessary
	· Event Organiser
· Staff




2.	SUDDEN SEVERE WEATHER

	[bookmark: _Hlk142510619]2
	SUDDEN SEVERE WEATHER

	
	Risk Stage
	Actions and Procedures
	Who needs to carry out the action

	2.1
	Prior knowledge of confirmed severe weather
	
	

	2.2
	Sudden severe weather during the event
	
	



3.	SEVERE INJURY OR ANYONE ON SITE BECOMING VERY UNWELL

	[bookmark: _Hlk142511156]3
	SEVERE INJURY OR ANYONE ON SITE BECOMING VERY UNWELL

	
	Risk Stage
	Actions and Procedures
	Who needs to carry out the action

	3.1
	Someone is injured or becomes unwell
	
	




4.	ALTERCATIONS AMONGST MEMBERS OF THE PUBLIC

	[bookmark: _Hlk142512216]4
	ALTERCATIONS AMONGST MEMBERS OF THE PUBLIC

	
	Risk Stage
	Actions and Procedures
	Who needs to carry out the action

	4.1
	Altercation breaks out
	
	· 






5.	LOST/MISSING CHILDREN

	5
	LOST/MISSING CHILDREN

	
	Risk Stage
	Actions and Procedures
	Who needs to carry out the action

	5.1
	Prevention
	
	

	5.2
	Suspected lost child is spotted
	
	

	5.3
	Lost/missing child reported
	
	




7.	VEHICULAR COLLISION/INCIDENT

	7
	VEHICULAR COLLISION/INCIDENT

	
	Risk Stage
	Actions and Procedures
	Who needs to carry out the action

	7.1
	Planning
	
	

	7.2
	Vehicular collision/ incident occurs
	
	



8.	EXTERNAL MAJOR INCIDENT

	8
	EXTERNAL MAJOR INCIDENT

	
	Risk Stage
	Actions and Procedures
	Who needs to carry out the action

	8.1
	Event organiser becomes aware of external major incident
	
	







