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PARKS SERVICE EVENTS DEPOSIT REFUND REQUEST FORM

The Council now returns Licence deposits by BACS (Bank Automated Clearing System). Please complete the details below in black ink and block capitals and return to the Parks Service Events Team. The refund can take up to 3 weeks from receipt of this form.
If the original payee’s name is different from the name or company name to whom the refund is to be paid back, then written confirmation from must accompany this form authorising the deposit amount to be returned to the account below.   
	EVENT NAME AND SITE
	

	EVENT DATE
	

	DEPOSIT AMOUNT
	

	BANK NAME AND ADDRESS
	

	BANK ACCOUNT NUMBER / SORT CODE
	

	PAYEE NAME AND ADDRESS (INC POSTCODE)
	

	TELEPHONE NUMBER
	

	EMAIL ADDRESS
	

	SIGNATURE
	

	PRINT NAME
	

	DATE
	



Please return to Parks Service Events team as below:
Park.events@islington.gov.uk
Islington Council, Parks Service, Events Team 
2nd Floor, 1 Cottage Rd, London N7 8TP.
If you require any further clarification, please contact one of the parks team on 020 7527 2000. 
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