
YES

NO

NO

NO

YES

YES NO

IS LOCATION 
PUBLIC?

Email applicant requesting Public 
Liability Insurance (PLI) and Health 

and Safety documentation and 
proof of  ScreenSafe registration

Email council with all filming 
details. Attach PLI H&S 

documents + ScreenSafe 
Registration

ScreenSafe registration
ScreenSafe.co.nz/covid19/registration

DECLINE 
PERMIT

If no agreement  
can be made 

DECLINE 
PERMIT

Notify applicant 
and provide 

location contact 
if applicable

Use impact table 
to determine 
low, medium, 
high impact

Notifiy Police 
and Council 

Communication

Send approved 
permit to council

APPROVE 
PERMIT

Add Permit 
comments

Send templates 
and ScreenSafe 

link

Request council 
approved TMP

Send letter drop 
template

Request copy of 
fire permit from 

applicant

Organise 
applicant to 

pick up

Crew distribute

Provide more 
info. Contact 
applicant if 

needed

Applicant must 
phone police 

communications 
centre before 

filming

Request airshare 
confirmation, 

pilot name, 
certification 

from applicant

Upload permit documents

APPLICATION 
RECEIVED

ASSESS 
APPLICATION

Applicant must 
obtain fire 

permit from Fire 
and Emergency 

NZ

Email parking 
services with 

details

Approve letter 
drop

TMP 
REQUIRED?

LETTER 
DROP?

AIR  
ACCESS?

VIOLENCE/ 
FAKE GUNS?

FIRE  
PERMIT?

PARKING 
PERMIT?

COUNCIL 
REQUEST 

MORE 
 INFO?

COUNCIL 
APPROVAL?

1

2

3

4

PERMIT APPROVAL PROCESS

Letter drop 
issued


